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   Worker Registration Procedure 
 
 
Worker registration can be completed via two methods 
 

1. Public Facilitation Centres (PFC) of Sewa Setu: 
 
 

              
 
 
 
 
2. Assam Building & Other Construction Worker's Welfare Board (ABOCWWB) portal. 
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       New Worker Registration  

 

1. Click on the "New Registration" under “Construction Worker” button on the home page. 

      

 

 

2. Check for already registered worker: 

 If you are already a registered worker and you have any of these two ID cards, click yes. 

If you are a new worker, then click on No.  

 

 

o If you click on Yes, then it will redirect to the Onboarding process which will be 

explained in the later part of this manual. 

o If you click on No, then next page will open. 
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o Registration Eligibility Criteria for  New Worker: 

 Age of construction worker should between 18 to 55 years. 

 Must have been engaged for atleast 90 days in construction related work in last 12 months. 
 Aadhaar number with active mobile number linked to Aadhaar. 
 Must be registered on eShram and have eShram UAN number. 

 Workers from other states must have their present address/work location in Assam. 

o Documents required for registration: 

 Present address proof (if different from permanent address on Aadhaar): Driving License / Voter ID 
card / Ration card / Bank passbook / 90-Day work experience certificate. 

 Aadhaar linked bank passbook. 
 90-days work experience certificate (as per the format/template provided by the Board). User can 

download the certificate by clicking on the download button. 

 E-Shram Card (for entering correct ID number in the form- not for uploading). 
 Aadhaar Card (for entering correct ID number in the form- not for uploading). 

Click on the checkbox for I have read and agree the Terms and Conditions and click on Proceed to 
next Registration. 

3. Enter the Phone Number and click on Check Record button. (Upto 4 registrations are allowed 

under a single mobile number).  

 
4.  If you have partially completed the registration process and have not yet finished it, you 

can resume from where you left off by enter the OTP sent to your contact number.  

 Select your Ticket ID from the available options 
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 Click on Login through OTP button in the modal 

 

 Click Generate OTP button in the modal. OTP will be send to the registered contact 

number.  

 

 Enter the OTP and click Verify OTP button. 

 

 Click OK appeared in the alert box. 
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 Click Login button. You will be redirected to the page you last visited. 

 

5. If you haven’t started the registration process, then select on “New Register” 

 

 
 

6. Select either yes or no. If no, the user will exit and will be redirected to the homepage. If 

the user select yes, proceed to next step. 

 

7. Please complete all mandatory fields in the modal.        

 

 DISTRICT: Select from the available options (required *). 

 OFFICE: Select from the available options (required *). 

 CONTACT NUMBER: Auto-filled. 
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 Tick the “Citizen Aadhaar Consent”. Aadhaar consent will appear. Click “I agree” 

 

 

 Please select and enter either of Aadhaar or VID number you want to give and click on     

Generate OTP button. 

 Click the Generate OTP. 

 Click the Consent for OTP. 

 Enter the OTP and click on Submit OTP button. 

 Click on Resent OTP button if you have not received OTP yet. 

 After successful Aadhar eKYC, click on Register Now button. 

 

 

 

Note: The phone number you entered will be used for primary communication. 

        If you encounter an error during OTP generation, such as "something went wrong," it may be due to      

API issues. Please retry. 

  Note: A single Aadhaar can be used only once else this error will occur.  
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Note: This error occurs when the Aadhaar number has already been used for registration. If you encounter 

this error, the worker must restart the process from Step 3. 

i. Enter your phone number and click the "Check Record" button. (A maximum of four 
registrations are allowed per mobile number.) 

     

ii. If you have partially completed the registration process and have not yet finished it, 
you can resume from where you left off by entering the OTP sent to your contact 
number. 

a. Please select your Ticket ID from the available options. 

 

b. Click on the "Login through OTP" button in the modal. 
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c. Click the "Generate OTP" button in the modal. The OTP will be sent to the 
registered contact number. 

 

d. Enter the OTP and click the "Verify OTP" button. 

 

e. Click 'OK' when the alert box appears. 

 

f. Click Login button. You will be redirected to the page you last visited. 

iii. If you have not started the registration process, click on "New Register." 

 

iv. Select either "Yes" or "No." If you select "No," you will be redirected to the homepage. If 
you select "Yes," you will proceed to the next step. 
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v. Please ensure that all mandatory fields in the modal are completed. 

 

 DISTRICT: Select from the available options (required *). 

 OFFICE: Select from the available options (required *). 

 CONTACT NUMBER: Auto-filled. 

 Tick the “Citizen Aadhaar Consent”. Aadhaar consent will appear. Click “I agree” 

 

 Please select and enter either your Aadhaar number or VID number, then click the 
"Generate OTP" button. 

 Click the Consent for OTP. 

 Enter the OTP and click the "Submit OTP" button. 

 Click on the Resend OTP button if you have not received the OTP yet. 

 After completing the Aadhaar eKYC successfully, click the "Register Now" button. 
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Note: The phone number you have entered will be used as the primary mode of communication. If 
you encounter an error during OTP generation, such as "Something went wrong," it may be due to 
API issues. Please try again. 

Note: A single Aadhaar can be used only once; otherwise, this error will occur. 

Then the worker will be redirected to the Basic Details Page. 

8. Basic Details Form 

A ticket will be generated. Save it for future use. This Temporary Registration ID will be used if 

the worker exits halfway without completing the full registration process and decides to 

continue the registration after sometime.  

 

 

 

While clicking OK, a popup will appear. 
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Select yes or no. If you click no, basic details page will appear. If you click yes, popup will 

appear. 

 

 

 

If you select yes, another popup will appear. Enter the Acknowledgement Number and click 

Submit button. 

 

 

 

Click OK on the popup appears 

 

 

 

All the mandatory fields are marked with an asterisk (*) 
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a. Name:   Pre-filled from Aadhaar (required *). 

b. Care Of: Pre-filled from Aadhaar (required *). 

c. Gender: Pre-filled from Aadhaar (required *). 

d. Date Of Birth: pre-filled from Aadhaar (required *). 

e. Age: Automatically calculated from Date of Birth. 

f. Marital Status: Select from the available options (required *). 

g. Category: Select from the available options (required *). 

h. Contact Number: pre-filled from Aadhaar (required *). 

i. eShram Number (UAN): Enter the eShram number and proceed (required *).  
   Note: e-Shram number must have exactly 12 digits. 

j. Education: Select from the available options (required *). 

k. Blood Group: Select from the available options (required *). 

l. Email-Id: optional 

m. Date of Retirement: Auto filled. 

n. Do you have a PAN number? : Select from yes/no.  

 If you select yes, enter your PAN number (required *) and proceed to next field. 

 If you select no, proceed to next field. 

o. Already registered in other State BOCW Board? : Select from yes/no(required *). 

 If you select yes, then select the state of the board under which you are registered 

with and enter your BOC ID (required *) then proceed to next field. 

 If you select no, proceed to next field. 

p. Do you have a Ration Card? : Select from yes/no(required *). 

 If you select yes 

 Enter your Ration Card Number (required *) . 

 Select from available options in Ration Card Type (required *) and proceed to next field. 

 If you select no, proceed to next field. 

q. Button: Click on “Save Basic Details” button and proceed. 

 

9. Worker Address Form 
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I. Permanent Address 

 

 

 

a.   State: Pre-filled from Aadhaar(required *).      

b. District: Pre-filled from Aadhaar (required *). 

c. Subdistrict: Pre-filled from Aadhaar (required *). 

d. Post Office: Pre-filled from Aadhaar (required *). 

e. Locality: Pre-filled from Aadhaar (required *). 

f. Village/Area: Pre-filled from Aadhaar (required *). 

g. Landmark: Pre-filled from Aadhaar (required *). 

h. Pin Code: Pre-filled from Aadhaar. 

 

I. Present Address 

 

a. If your Present Address is same as Permanent Address then Please click the checkbox. 

i.   Type of Residence: Select from the available options (required *). 

ii.  Type of House: Select from the available options (required *). 

iii.  House No: required *. 

iv. Locality: pre-filled from Aadhaar. 
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v.  Area/Village: pre-filled from Aadhaar. 

vi. Landmark: required*. 

vii. Post Office: pre-filled from Aadhaar. 

viii. Sub District: pre-filled from Aadhaar. 

ix. District: pre-filled from Aadhaar or can select from the available options. 

x. State: pre-filled from Aadhaar. 

xi. Pin Code: pre-filled from Aadhaar. 

 

b. If your Current Address is not same as Permanent Address 

i. Type of Residence: Select from the available options (required *). 

ii. Type of House: Select from the available options (required *). 

iii. House No: required *. 

iv. Locality: required *. 

v. Area/Village: required *. 

vi. Landmark: optional. 

vii. Post Office: required *. 

viii. Sub District: required *. 

ix. District: required *. 

x. State: required *. 

xi. Pin Code: required *. 

c. Buttons 

i. Previous: Click to go to the previous page. 

ii.  Save Residential Details: Click to save this page and proceed to the next page. 

 

10. Bank Details Form  

 

 
 

a.  IFSC Code: Enter the IFSC Code (required *) and click “Search Bank Details “button. 

b.  Bank Name: pre-filled from IFSC Code required *. 

c. Branch: pre-filled from IFSC Code required *. 

d. Bank Address: pre-filled from IFSC Code required *. 

e. Account Number: required *. 

f. Confirm Account Number: re-enter the Account Number required * 



15 
 

g. Buttons: 

i.   Previous: Click to go to the previous page. 

ii. Save Bank Details: Click to save this page and proceed to the next page. 

 

 

11. Family | Nominee Details 

 

  

   

a. First Name: required *. 

b. Last Name: required *. 

c. DOB: Should be date-month-year format (required *). 

d. Age: Automatically calculated from date of birth (DOB). 

e. Select Nominee: Select yes/no from the available options (required *).  
f. Guardian Name: Enter the guardian name if the person is below 18 years.         
g. Nominee Share: If you select Nominee as “yes”: 

 Enter the Nominee Share. 

Note: Nominee Share must be 100%. 

h. Relation with Applicant: Select from the available options (required *). 

 
 

 

i. Already Registered with Assam BOCW Board / other state BOCW Board? : Select yes/no 

from the available options (required *). 

         Note: If you select “yes”: 
i. Select State from “Select the state of the Board you are registered with *” 

ii. Enter BOCW ID. 
 

Note: If you select “no”, then Select the state of the Board you are registered with and 
BOCW ID field with be disabled. 
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j. Buttons: 

 

 Add New Row: If you want to add another family member, please click this button. 

 Previous: Click to go to the previous page. 

 Save Family Details: Click to save this page and proceed to the next page. 

 

 

 

 

 

 

12. 90 Days Certificate Details  

 

  

 

 

 

a. Type of Issuer: Select from the available options (required *). 

b. Name of Issuing Organization: required*. 

c. Issue Date: required*. 

d. Name of Issuing Person: required *. 

e. Contact No of Issuing Person: Must be 10 digit phone number (required *). 

f. Type of Construction Work: Select from the available options (required *). 

g. Is Issuer & Employer Same: Select “yes/no” from the available options (required *). 

 Note: If “yes”: 

 Employer Name: pre-filled from issuer data. 

 Employer Contact Number: pre-filled from issuer data. 

 If “no”: 
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 Employer Name: required *. 

 Employer Contact Number: required *. 

 
h. Work Start Date: Should be date-month-year format (required *). 

i. Work End Date: Should be date-month-year format (required *).   

j. Actual no of Working Days: Automatically calculated from “From Date” and “To Date”. 
               Note: No. of days should be at least 90. 

k. Type of Employer: Select from the available options (required *). 
l. Profession *: Select profession from the available options (required *). 
m. Upload Certificate: Choose your 90 days working certificate file from your system. 
 

 

 

 

n. Buttons: 

 Previous: Click to go to the previous page. 

 Save Employer & Certificate: Click to save this page and proceed to the next page. 

  

13. Other Schemes 

i.  Have you been enrolled in any flagship schemes? :  
        Select “yes/no” from the available options (required *). 

    Note: If “yes”: 
 

 
 
 

 Mention the external Schemes availed: Select from the available options  (required *). 

    Registration No: required * 

    Scheme Registration Date: Should be date-month-year format (required *) 
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    Action: If you want to remove/delete the entry click this red button. 

 Add New Row: If you want to add another entry, please click this button.  

 
      If “no”: Proceed to next page by clicking “Save Other Schemes” button.  
 

 

 

ii.  Buttons: 

 Previous: Click to go to the previous page. 

 Save Other Schemes: Click to save this page and proceed to the next page. 

     

14. Supporting Documents  

 

 

 

Note:   For PDF File the size should not exceed 500kb 
   

a. Type of Documents: 
i.  Present Address Proof:  This field will be available if temporary and permanent 

address is different in Worker Address page and type of Document is select 

as Driving Licence/Voter ID Card/Ration Card/Bank passbook. 
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  Choose a file from your system. 
   Note: Must be a pdf file. 

  Upload: Click on “Choose File” button next to it, then click on upload button. 

 Preview: You can preview the uploaded document by clicking on the red eye button. 
 

ii. Bank Passbook Copy:  

  Choose a file from your system. 
  Note: Must be a pdf file. 

  Upload: Click on “Choose File” button next to it, then click on upload button. 

 Preview: You can preview the uploaded document by clicking on the red eye button. 
 

iii. Ration Card:  

  Choose a file from your system. 

  Note: Must be a pdf file. 

  Upload: Click on “Choose File” button next to it, then click on upload button. 

 Preview: You can preview the uploaded document by clicking on the red eye button. 

Note: This field will appear only when you select Ration Card as “yes” in  “basic details form”. 

 

iv. PAN Card:  

                Note: This field will appear only when you select PAN Card as “yes” in “basic details form”. 

  Choose a file from your system. 

  Note: Must be a pdf file. 

  Upload: Click on “Choose File” button next to it, then click on upload button. 

 Preview: You can preview the uploaded document by clicking on the red eye button. 

 

v. Passport Photo: Prefilled from Aadhaar (required *). 

vi. Declaration statement: Please select the checkbox to proceed (required *). 
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b. Buttons: 

 Previous: Click to go to the previous page. 

 Save & Preview Application: Click to save this page and proceed to the next 

page.  

15. Preview Application  
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 Note: You will receive a preview of all the application details you have submitted. You can view 

your documents in “Upload Documents” section. 

a. Buttons: 

 Edit For Correction: Click here to revise your documents. 

 Download PDF: Click here to download the application. 

 Final Submit: Ensure that all details are correct before submitting. No changes can be    
made after submission.  

      Note: A dialog box will appear. Click “yes” to submit, which will redirect you to the payment  portal. 
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16. Payment Details  

Payment details along with your name and phone number will appear. 

 

 Buttons 

o Cancel: This button will cancel the current operation and close the form without saving any 
changes. 

o Pay Now: Click this button to finalize and submit the payment, completing the transaction 

process, then click yes. 

 

  GRAS page will appear 

o Select for payment mode and bank selection from the available options. 

o Please select the "Agree" option by clicking the corresponding radio button. 
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o Click on Submit Success button. 

 

o Click on Send anyway button. 

 

o After successful completion, Payment Receipt Details page will appear 
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o Click on the Acknowledgement Page button to go to the Acknowledgement page. 

 

o Applicant can download their Acknowledgement Receipt and the Payment Receipt by clicking on the 

buttons available or just Return to the Homepage. 
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   Already Registered Worker Registration  

1. Click on the "Onboarding Registration" under “Construction Worker” button on the home 

page. 

  

 

 

o Registration Eligibility Criteria for  Already Registered Worker/Onboarding Registration: 

 Must be already registered as a beneficiary with ABOCWWB. 

o Documents required for registration: 

 Existing Assam BOCW ID card. 

 Subscription fee payment receipt. 
 Present address proof (If different from permanent address on Aadhaar): Driving License, 

Voter ID card, Ration card, Bank passbook/ Working record book. 

 Aadhaar linked bank passbook. 
 E-Shram Card (for entering correct ID number in the form- not for uploading). 

 Aadhaar Card (for entering correct ID number in the form- not for uploading). 
o Click the "I have read and agree to the Terms and Conditions" and click on Proceed to 

Onboarding button. 

2. Enter the Phone Number. (Upto 4 registrations are allowed for a single mobile number). 
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3. If you have partially completed the registration process and have not yet finished it, you can 

resume from where you left off by enter the OTP sent to your contact number. 

 Select your Ticket ID from the available options. 

 

 Click on Login through OTP button in the modal. 

 

 Click Generate OTP button in the modal. OTP will be send to the registered contact number. 

 

 Enter the OTP and click Verify OTP button. 
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 Click OK appeared in the alert box. 

 

 Click Login button. You will be redirected to the page you last visited. 

4. If you haven’t started the registration process, then select on “New Onboarding”. 

 

 

5. Please complete all mandatory fields in the modal. 

 

 

 DISTRICT: Select from the available options (required *). 

 OFFICE: Select from the available options (required *). 
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 CONTACT NUMBER: Auto filled. 

 Tick the “Citizen Aadhaar Consent”. Aadhaar consent will appear. Click “I agree”. 

          

 

 Please select and enter either of Aadhaar or VID number you want to give and click on 

Generate OTP button. 

 Click the Generate OTP. 

 Click the Consent for OTP. 

 Enter the OTP and click on Submit OTP button. 

 Click on Resent OTP button if you have not received OTP yet. 

 After successful Aadhar eKYC, click on Register Now button. 

Note: If you encounter an error during OTP generation, such as "something went wrong," it may 

be due to API issues. Please retry. 

 

6. Already Registered Worker Details  

 

 

 

a. Please enter a valid ID card number and click the “Fetch Worker Data” button. 
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b. From ID number: The Name, Care Of, Gender, and Date of Birth information will be 

extracted directly from the ID card. 

c. From Aadhaar: The Name, Care Of, Gender, and Date of Birth information will be 

extracted directly from the Aadhaar card. 

d. Note: If the Aadhaar data and old database data does not match, then the following 

alert will appear. 

 

o If the worker clicks yes, worker can register. 

o If the worker clicks no, he/she have to correct data in the Aadhaar. 

e. Click the Register Now button to go to the next page. 

 

Note: This error occurs when the Aadhaar number has already been used for registration. If the 

worker encounters this error, then he/she must restart the process from step 2. 

i. Enter your phone number. (A single mobile number can be used for up to 4 
registrations.) 

 

ii. If you have partially completed the registration process and have not yet finished it, 
you can resume from where you left off by entering the OTP sent to your contact 
number. 

 Select your Ticket ID from the list of available options. 
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 Click on the "Login through OTP" button in the modal. 

 

 Click the Generate OTP button in the modal. The OTP will be sent to the registered 
contact number. 

 

 Enter the OTP and click the Verify OTP button. 

 

 Click OK when the alert box appears. 
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 Click the Login button. You will be redirected to the last page you visited. 
iii. If you haven’t started the registration process, select New Onboarding. 

 

iv. Please ensure that all mandatory fields in the modal are completed. 

 

 DISTRICT: Select from the available options (required *). 

 OFFICE: Select from the available options (required *). 

 CONTACT NUMBER: Automatically filled. 

 Tick the “Citizen Aadhaar Consent” checkbox. 

 The Aadhaar consent message will appear. 

 Click “I Agree” to proceed. 
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 Please select and enter either your Aadhaar number or VID number, then click the 
Generate OTP button. 

 Click on Consent for OTP. 

 Enter the OTP and click the Submit OTP button. 

 Click on the Resend OTP button if you have not received the OTP yet. 

 After completing the Aadhaar eKYC successfully, click on the Register Now button. 

Note: If you encounter an error during OTP generation, such as "Something went wrong," it 
may be due to an API issue. Please try again. 

v. Already Registered Worker Details 

 

a.  Please enter a valid ID card number and click the Fetch Worker Data button. 
b.  From ID number: The Name, Care Of, Gender and Date of birth details will be directly 

extracted from the ID card based on the provided ID number. 
c. From Aadhaar: The Name, Care Of, Gender, and Date of Birth details will be 

automatically extracted from the Aadhaar card. 

Note: If the Aadhaar data does not match the old database records, the following alert will 
be displayed. 
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 If the worker clicks yes, they will be able to register. 

 If the worker clicks no, they must correct the data in their Aadhaar. 
d. Click the Register Now button to go to the next page. The worker will be redirected to 

the Basic Details Page. 

 

 

7. Basic Details Form 

     All the mandatory fields are marked with an asterisk (*) 

  

a. Name: Three fields for Name- 

 Pre-filled from Aadhaar (required *). 

 Pre-filled as per existing BOCW card. 

            The Aadhaar data will be considered the primary data source. 

b. Care Of: Three fields for Care Of- 

 Pre-filled from Aadhaar (required *). 

 Pre-filled as per existing BOCW card. 

Note: The Aadhaar data will be considered the primary data source. 

c. Gender: Three fields for Gender- 
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 Pre-filled from Aadhaar (required *). 

 Pre-filled as per existing BOCW card. 

Note:  The Aadhaar data will be considered the primary data source. 

d. Date Of Birth: Two fields for Date Of Birth- 

 Pre-filled from Aadhaar (required *). 

 Pre-filled as per existing BOCW card. 

Note: The Aadhaar data will be considered the primary data source. 

e. Age: Two fields for Date Of Birth- 

 Automatically calculated from Aadhaar. 

 Automatically calculated from existing BOCW card. 

Note: The Aadhaar data will be considered the primary data source. 

f. Marital Status: Select from the available options (required *). 

g. Category: Select from the available options (required *). 

h. Contact Number: pre-filled from Aadhaar (required *). 

i.  E-Shram Number (UAN): Enter the eShram number and proceed (required *).  
     Note: e-Shram number must have exactly 12 digits. 

j.  Education Details: Select from the available options (required *). 
k. Blood Group: Select from the available options (required *). 
l. Subscription fees paid till date: required *. 
m. Card Issue Date: required (as per existing ID card)*.  
n. Card Validity Date: required (as per existing ID card)*. 
o. Subscription Payment Date: required *. 
p. Amount Paid: required *. 
q. Date of Retirement: Auto filled. 
r. Profession: Select from the available options (required) *. 
s. Do you have a PAN number? : Select from yes/no. 

 If you select yes, enter your PAN number (required *) and proceed to next field. 

 If you select no, proceed to next field. 
t. PF number: optional. 
u. ESIC number: optional. 
v. Already registered in other State BOCW Board? : Select from yes/no (required *). 

 If you select yes,  
o Select the state of the board under which you are registered with (required *). 
o Enter your BOCW Membership ID (required *). 

 If you select no, proceed to next field. 
w. Do you have a Ration Card? : Select from yes/no (required *). 

 If you select yes 
o Enter your Ration Card Number (required *) . 
o Select from available options in Ration Card Type (required *) and proceed to next field. 

 If you select no, proceed to next field. 
x. Button: Click on “Save Basic Details” button and proceed. 
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8. Worker Address 

1. Permanent Address 

 

a. State: 

 Pre-filled from Aadhaar (required *). 

b. District:  

 Pre-filled from Aadhaar (required *). 

c. Subdistrict:  

 Pre-filled from Aadhaar (required *). 

d. Post Office:  

 Pre-filled from Aadhaar (required *). 

e. Village/Area:  

 Pre-filled from Aadhaar (required *). 

f. Locality:  

 Pre-filled from Aadhaar (required *). 

g. Landmark:  

 Pre-filled from Aadhaar (required *). 

h. Pin Code: pre-filled from Aadhaar. 

 

2. Present  Address 

 

 

a. If your Current Address is same as Permanent Address 

i.  Please click the checkbox. 
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ii.  Type of Residence: Select from the available options (required *). 

iii.  Type of House: Select from the available options (required *). 

iv.  House No: required *. 

v. Locality: pre-filled from Aadhaar. 

vi. Village/ Area: pre-filled from Aadhaar. 

vii. Landmark: pre-filled from Aadhaar (required *). 

viii. Post Office: pre-filled from Aadhaar. 

ix. Sub District: pre-filled from Aadhaar (required *). 

x. District: Select from the available options. 

xi.  State: pre-filled from Aadhaar. 

xii. Pin Code: pre-filled from Aadhaar. 

b. If your Current Address is not same as Permanent Address 

i. Select from the available options in the Type of Document section 

ii. Type of Residence: Select from the available options (required *). 

iii. Type of House: Select from the available options (required *). 

iv. House No: required *. 

v. Locality: required *. 

vi. Village/Area: required *. 

vii. Landmark: required *. 

viii. Post Office: required *. 

ix. Sub District: required *. 

x. District: Select from the available options (required *). 

xi. State: required *. 

xii. Pin Code: required *. 

 

c. Buttons 

i.   Previous: Click to go to the previous page. 

ii.   Save Residential Details: Click to save this page and proceed to the next page. 

9. Bank Details Form  

 

a. IFSC Code: Enter the IFSC Code (required *) and click “Search Bank Details “  button. 

b. Bank Name: pre-filled from IFSC Code required *. 

c. Branch: pre-filled from IFSC Code required *. 
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d. Bank Address: pre-filled from IFSC Code required *. 

e. Account Number: required *. 

f. Confirm Account Number: re-enter the Account Number required * 

g. Buttons: 

i. Previous: Click to go to the previous page. 

ii. Save Bank Details: Click to save this page and proceed to the next page. 

 

10. Family | Nominee Details 

 

e. First Name: required *. 

f. Last Name: required *. 

g. DOB: Should be date-month-year format (required *). 

h. Age: Automatically calculated from date of birth (DOB). 

i. Select Nominee: Select yes/no from the available options (required *). 
j. Guardian Name: If the Age of the person is below 18 years, enter the guardian name. 

k. Nominee Share: If you select Nominee as “yes”: 

  Enter the Nominee Share (must be 100% if one nominee and cumulatively 
100% for multiple nominees). 

 
If you select “no”, can’t proceed. 
  

l. Relation with Applicant: Select from the available options (required *). 

 

m. Already Registered with Assam BOCW Board / other state BOCW Board?: Select 
yes/no from the available options (required *). 

 Note: If you select “yes”: 

  Select State from the available list. 

 Enter BOCW Membership ID. 
If you select “no”, proceed next. 

n. Action: If you want to remove/delete the entry click this red button. 
o. Buttons: 
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 Add New Row: If you want to add another family member, please click this button. 

 Previous: Click to go to the previous page. 

 Save Family: Click to save this page and proceed to the next page. 
 

 
 

11. Scheme Details 

i.  Have you been enrolled in any flagship schemes? :  
    Select “yes/no” from the available options (required *). 

Note: If “yes”: 

    Mention the external Schemes availed: Select from the available options (required *). 

 Registration No: required * 

 Scheme Registration Date: Should be date-month-year format (required *) 

 Action: If you want to remove/delete the entry click this red button. 

 Add New Row: If you want to add another entry, please click this button.  

 

 
       If “no”: Proceed to next page by clicking “Save Other Schemes” button.  
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ii. Buttons: 

 Previous: Click to go to the previous page. 

 Save Other Schemes: Click to save this page and proceed to the next page. 

 

12.  Supporting Documents  

 

 Note:   For PDF File the size should not exceed 500kb 
 

 
 
 
Type of Documents: 

i. Existing BOCW ID Card:  

  Choose a file from your system. 

            Note: Must be a pdf file. 

 Upload: Click on “Choose File” button next to it, then click on upload button.. 

 View: Click the “red-eye” button to view your uploaded file. 

 Status: 

o Before uploading file, status will show as “pending”.  

o After uploading file, status will show as “uploaded”. 

ii. ii. Subscription Payment Receipt: 

 Choose a file from your system. 

   Note: Must be a pdf file. 

 Upload: Click on “Choose File” button next to it, then click on upload button.. 

 View: Click the “red-eye” button to view your uploaded file. 

 Status: 

o Before uploading file, status will show as “pending”. 

o After uploading file, status will show as “uploaded”. 

iii. iii. Bank Passbook copy: 

 Choose a file from your system. 
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Note: Must be a pdf file. 

 Upload: Click on “Choose File” button next to it, then click on upload button.. 

 View: Click the “red-eye” button to view your uploaded file. 

 Status: 

o Before uploading file, status will show as “pending”. 

o After uploading file, status will show as “uploaded”. 

iv.  Ration Card:  

  Choose a file from your system. 

  Note: Must be a pdf file. 

  Upload: Click on “Choose File” button next to it, then click on upload button. 

 Preview: You can preview the uploaded document by clicking on the red eye button. 

Note: This field will appear only when you select Ration Card as “yes” in “basic details form”. 

 

v. PAN Card:  

                Note: This field will appear only when you select PAN Card as “yes” in “basic details form”. 

  Choose a file from your system. 

  Note: Must be a pdf file. 

  Upload: Click on “Choose File” button next to it, then click on upload button. 

vi. Preview: You can preview the uploaded document by clicking on the red eye button. 

vii. Passport Photo: Automatically uploaded from Aadhaar (mandatory). 

viii. Declaration statement: Please select the checkbox to proceed (required *).  

 

 

ix. Buttons: 

 Previous: Click to go to the previous page. 

 Save & Preview Application: Click to save this page and proceed to the next page. 

 

 

13. Preview Application 

Note: You will receive a preview of all the application details you have submitted. You can 

view your documents in “Upload Documents” section.                      
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Buttons: 

 Edit For Correction: Click here to revise your documents. 

 Download PDF: Click here to download the application. 
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 Final Submit: Ensure that all details are correct before submitting. No changes can 

be made after submission. 

Note: A dialog box will appear. Click “yes” to submit. 

 

 

 

14.   Acknowledgement Page  

  After successful registration the acknowledgement Page will appear, which will be forwarded to the 
Registering Officer for approval. 

Buttons: 

a) Download Receipt: Click here to download Receipt. 

b) Download Payment Receipt: Click here to download Payment Receipt. 

c) Return to Homepage: Click here to return to the Homepage. 

 

 

             

  

 

 

 



43 
 

      Worker Login 

 

a. Access the Login Page: 

 

 Navigate to the homepage. 

 Locate and select the "Login" option on the far right side of the navigation bar. 

 

 

 From the menu, select “Worker Login." 

 

b. Authentication: 

 Enter your ID card number received in sms. 

 

  
 Click on Login through OTP button. 

 An OTP will be sent to your registered mobile number. 

 Enter OTP and click on Verify OTP button. 
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  

 

c. Dashboard: The worker can see their Account activation status and Payment status. 

 

i. Subscription Process: 

 Click on the Pay Now button or navigate to Subscription option in the sidebar. 

 

 

             

 Click on Create Subscription button. 
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 A popup will appear. Click on Proceed. 

 

 Click on Pay now button. 

 

 

 Another pop up will appear. Click on Pay Now button. 

 Subscription details of the worker will appear in the dashboard. 

 After successful payment, the Payment receipt can be downloaded  
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ii. ID Card Download: 

 Upon successful subscription, please navigate to the ID Card section in the side navigation bar and view 

and download their ID Card. 
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     Worker Renewal 

 Go to the Home page 

     

 

 Click  on Membership Renewal under construction worker 

 

 Enter Worker ID card Number and click on Login through OTP. 

 

 Enter the OTP and click on Verify OTP button. 

 

                        

 

 

 Details of the Worker renewal status appears. 
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 Click on Proceed to Renewal button and click on Yes. 

 

 A preview page will appear where worker can edit his/her’s details. 

 Click on final submit button and click on the yes. 

 

 


